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Request for funding for a conference or meeting (2017)
This form should be used if you wish to apply to Children with Cancer UK for funding to host a conference or a specialist meeting. 
The completed form, together with a copy of the budget and the programme, should be emailed to neil.meemaduma@childrenwithcancer.org.uk in accordance with the deadlines advertised on our website.    
	1. Title of event: 


	

	
	

	2. Name of group organising the meeting:
	

	3. Web address for event: 
	

	4. Name of applicant:
	

	5. Institution:
	

	6. Telephone:
	

	7. Email:
	

	
	

	8. Date of event:
	

	9. Venue:
	

	

	10. Funding requested (£10,000 limit)
	£


11. Overview of event (1,000 word limit), please include the following information: 

· Relevance: statement of how event is relevant to the research aims of Children with Cancer UK
· Background: what is the context for this event? 

· Programme: overview of topics to be covered, names of speakers where confirmed (a more detailed programme can be attached as an appendix)

· Organising committee: please provide the names of those on the organising committee
· Participants: target audience, anticipated number of participants, basis on which places are to be made available (i.e. invitation only, open registration etc)

· Financial information: overview of expected income and expenditure, statement about what our funds will be used for if application is successful – e.g. whether for a specific session or speakers. Please note that we will only accept reasonable costings and every measure must be taken to improve cost effectiveness of the event. Please include a note about contingency planning; what circumstances might lead to the event being cancelled and what would be the financial implications? 

12. Outputs. Please add a statement about the dissemination of outputs (100 word limit) – e.g. will proceedings be published, will the event be video-recorded or streamed? 

13. Evaluation. How will you assess the success of the event? (100 word limit)
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